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Every time a waste transfer occurs, it should be covered by the appropriate documentation. For 
most waste produced by Lucas this would be covered by a waste transfer note (WTN). If any of the 
waste is “hazardous” then a consignment note should be in place prior to the movement of the 
hazardous materials. 
 
Waste transfer notes are legal documents and as such should contain specific information, 
including signatures from both the party releasing the waste and the party collecting the waste. 
Templates are available online, but Lucas has its own internal waste transfer document and other 
collection companies will have their own documents available. 
 
As long as both parties have copies of the same document then this is acceptable. Information that 
is required includes: 

- A brief written description of the waste being transferred 
- The correct EWC code for the waste 
- An indication of how the waste is contained (e.g. loose, bagged etc.) 
- A SIC 2007 code 
- A tick box to state that the waste hierarchy has been considered with the relevant words 
- Identifies the amount of waste bring transferred (by weight, volume or quantity) 
- List your name and identify that you are the producer of the waste 
- List the name of the person that the waste is being passed to and their status (e.g. 

registered waste carrier, including their registration number) 
- Provide the address where you passed the waste to the other person as well as the time and 

date of the transfer 
- The document should be signed by both parties and copies held for at least 2 year 

 
 
Waste Transfer note now require a waste hierarchy statement as follows: 
“By signing in Section D below, I confirm that I have fulfilled my duty to apply the waste hierarchy as 

required by regulation 12 of the Waste (England and Wales) Regulations 2011” 
 
 
It is ILLEGAL to collect or have collected commercial or industrial non-hazardous waste with a WTN. 
Normally the waste collector would generate the documentation, but it is the transferor’s legal 
responsibility to ensure the EWC code is correct. 
 
Waste carriers don’t need to carry copies with them but if stopped by the Police, Environment 
Agency or Local Authority, a copy must be provided within 7 days under the Controlled Waste 
Regulations.  
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The WTN should include both a brief written description and European Waste Catalogue (EWC) 
code. This description and code are extremely important: 

- They ensure that the person to whom the waste is being transferred understands the 
handling requirements. 

- The EWC code determines whether a site can receive the waste as all sites operating under 
the Environmental Permit or an exemption are restricted to certain EWC codes. 
 

 
 

 
Please refer to the appendix/ attachment for example copies of completed WTN. 
 
 
 



Waste transfer note checklist

1. Date and time of transfer.

2. Written description of the waste.

3. European waste code.

4. Waste container and size.

5. Waste hierarchy declaration.

6. Name and address of the site.

7. Name of the waste carrier.

8. SIC code (Standard Industrial
Classification).

9. Waste carrier license number.

10. The address and permit number of the
facility the waste is being taken to. 

11. Signatures from the site team
and the waste carrier.
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Waste transfer note example
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All waste 
transfer notes 

must 
be filed and if 

requested, sent 
electronically to 

Head Office.
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